Memorial Application Form
Please read the following criteria before completing and submitting this application form.  

· The Town Council will only deal with memorials on Harpenden Town Council owned/managed land.

· A formal application is required for all memorials via the Memorial Application Form.  
· All memorials are to be paid in full by the person who makes the request. Costs are to include any equipment, fixtures, fittings that are required to install the memorial.
· At the time of installing a memorial full contact details will be required. All memorials will be maintained by Harpenden Town Council but once they reach a state of disrepair the Council will contact the memorial owner and ask if they would like to pay for a replacement or for it to be removed.
· A seat has arms and a back rest. A bench has no back rest or arms. 
· Benches/seats should be made from recycled plastic or a renewable wood source approved by the Forest Stewardship Council. Further information on suppliers, costs etc is available on request.

· If a memorial tree is damaged or needs replacing Harpenden Town Council will not meet these costs but the option of replanting will be offered to the original donator which they would fund.
· Harpenden Town Council can provide suggestions of trees that would be suitable to plant in Harpenden Town Council owned/managed land. 
· Plaques are not permitted on any memorial trees.

· Once a Memorial Application Form has been received this is to be presented to the Environment Committee for consideration.
· If the location of the memorial is agreed by Harpenden Town Council consultation will take place with local residents if situated near any properties. 
Memorial Application Form

Please complete this application form in BLACK ink and use BLOCK CAPITALS

1)  Applicant Contact Information

Name and address of Applicant: ……………………………………………………....
…………………..

…………………………………………………………………………………………………………………..

Tel (Home) :
(Work/Mobile):………………………………………….

Fax:


E-mail:


2)  Memorial Information

Please indicate which type of memorial you would like:  


Bench/seat

(
Tree


( 

Other


(
If other please give details……………………………………………
This memorial would be to remember (insert name)…………………………who was (please state relationship) my father/ mother/ daughter/ son/ grandmother/ grandfather//wife/husband/partner/friend.
Would you like a plaque (Please circle) Yes/No

Please confirm the wording you like displayed on the plaque:
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

In which of Harpenden Town Council owned/managed land would you like to site your memorial item?

…………………………………………………………………………………………………………

Please send a map or further details of exact location.

3)  Environment Committee meeting dates

Memorial application forms can be considered at any of the following meetings however please ensure that you return this application form 3 weeks beforehand in order that your application is added onto the Agenda.

2012:- January 25th, March 7th, May 30th.
4)  Return Address

Please return this form to: Harpenden Town Council, Town Hall, Leyton Road, Harpenden, Hertfordshire, AL5 2LX  Tel: 01582 768278  Fax:  01582 760026  Email:  harpenden.town.council@harpenden.gov.uk
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